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POLICY ON INTELLECTUAL PROPERTY  
 
1. Reflection Material 
 

1.1 All Hallows’ School Mission Statement 
1.2 All Hallows’ School Strategic Plan 

 
2. Rationale 
 

The purpose of this policy is to educate employees of All Hallows’ School (the school) 
about their rights and responsibilities regarding intellectual property.   

 
The policy defines intellectual property and outlines the responsibilities of the school 
and employees in managing the creation, procurement and use of copyright and other 
intellectual property. 

 
3. Definitions 
 

Copyright - Australian copyright is governed by the Copyright Act 1968 (C’th) (“the 
Act”). The Act sets out certain rights and exemptions for use of copyright material, for 
example for study and research, and allows for licensing arrangements to facilitate 
access to materials by bodies such as schools. The Queensland Catholic Education 
Commission is the contracting party on behalf of all Queensland Catholic schools for a 
number of copyright licences covering different materials. These licences enable the 
School to copy limited amounts of material for the purposes of delivering the School’s 
educational programs.  

 
An employee is any person who is employed by the school, on a temporary, casual, 
part-time, fixed term or continuing basis pursuant to a contract of employment.  In this 
context, the term ‘employees’ does not include independent contractors. 

 
Intellectual Property means any proprietary right which arises under, or is capable of 
being obtained under a range of statutes including Patents Act 1990 (C’th), Copyright 
Act 1968 (C’th), Trademarks Act 1995 (C’th) and Designs Act 1906 (C’th) and the right 
to the protection under law of confidential information.  The most common type of 
intellectual property that School employees and volunteers will create, acquire and/or 
use in their work is copyright. 

 
Material – refers to any copyrightable material in the two categories of material outlined 
in the Copyright Act 1968 (C’th) which are works and subject matter other than works. 

 
Examples of works include literary, dramatic, music and artistic material including, but 
not limited to, all text-based works, web pages, computer programs, scripts, 
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screenplays, choreographed shows, melodies, sheet music, pop songs, jingles, film 
scores, photographs, graphics, icons, illustrations, paintings, sculpture. 

 
Examples of subject matter other than works are sound recordings, films, sound and 
television broadcasts and published editions including, but not limited to, podcasts, 
movies, videos, animations, interactive games, radio and TV broadcasts, layout and 
look of a publication. 

 
Use - Copyright law gives the copyright owner rights: the right to copy/reproduce, the 
right to publish the right to perform the work in public, the right to adapt, and the right to 
communicate their material. A person is making use of copyright materials if they 
perform any of these rights (that is, if they copy, and/or adapt, and/or communicate the 
material). Use of copyright materials requires permission from the copyright owner. 

 
4. Scope 
 

This policy and related procedures apply to all employees.  
 
5. Policy 
 

5.1  Employees may use the school’s intellectual property in the course of their 
employment.  

 
5.2  All material created by employees in the course of their employment with All 

Hallows’ School is wholly owned by the school.  Employees are encouraged to 
freely share the material they create in the course of their employment at the 
school with other school employees. 

 
5.3  Employees must ensure that the intellectual property rights of others are not 

infringed and any third party copyright or other intellectual property rights in the 
materials are appropriately acknowledged.  

 
5.4 Employees must comply with the copyright licence agreements contracted by 

the Queensland Catholic Education Commission. 
 

5.5  Employees and volunteers cannot use the school’s intellectual property for any 
private purposes, either during or after the employee’s employment with the 
school (for example, conducting a private business) without obtaining the 
written permission of All Hallows’ School. 

 
6. Related Policies, Guidelines and Procedures 
 

6.1 Employees Code of Conduct 
6.2 Copyright Procedures 
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